
       

POSITION ANNOUNCEMENT 

DIRECTOR OF DEVELOPMENT 

 
 

FIRST STAGE is committed to dismantling structures that may prevent ALL people from applying for 
employment with us. FIRST STAGE celebrates the richness of our world by cultivating Equity, Diversity and 

Inclusivity as they inspire the creativity that nurtures great art, artists and audiences.  
 

FIRST STAGE is an equal opportunity employer and as such, we consider individuals for employment 
according to their abilities and performance. Employment decisions are made without regard to race, age, 
religion, color, gender, sexual orientation, national origin, physical or mental disability, marital or veteran 

status, or any other classification protected by law.  

 
Position: Director of Development 
Status: Exempt 
Schedule: Year-round; full-time 
Reports to: Managing Director 
Compensation: $70,000-$80,000 annually depending on experience. First Stage provides a 
competitive benefit package that includes, but is not limited to, the following: 
health/dental/vision coverage, generous healthcare reimbursement arrangement, vacation, and 
paid holidays, as well as a self-funded 403(b) plan. 
 
POSITION DESCRIPTION 
The Director of Development creates and directs the implementation of the overall 
development program and works to secure increased support from all revenue streams, 
especially Individual Giving, to support and further the mission of First Stage on an annual basis. 
This includes, but is not limited to, optimizing current donors and researching to identify new 
prospects. The Director of Development oversees the Grants Manager, Special Events Manager, 
and the Annual Campaign & Development Database Manager, and in collaboration with the 
Managing Director, works to ensure the development plan is realized and financial goals are 
met. The hours of this position are primarily standard weekday business hours, and requires 
occasional early morning, evening or weekend hours. While work is primarily conducted in 
person, a hybrid work schedule is negotiable. 
 
KEY RESPONSIBILITIES AND DUTIES 
Develop, implement, and manage all strategies of organization’s giving program. 

 Department oversight inclusive of strategy and planning: develops a comprehensive 
development plan each year that includes goals, strategies, timelines, and persons 
responsible. 

 Develops, manages, and monitors the budget for the Development Department. 

 Directs the Development Department’s goal-setting process and communicates with the 
Finance Director and Managing Director regarding all budgeted fundraising goals. 

 Development staff liaison to the Board of Directors and Executive Committee, and 
serves on the Governance Committee. 

 Oversees all engagement with the United Performing Arts Fund (UPAF), working with 
Staff and Board on leveraging all opportunities for annual allocation credit. 

 Works with the Managing Director, staff and volunteers to develop cultivation, 
solicitation, and stewardship strategies for donors and prospects. Develops and 
oversees the implementation of regular reporting processes pertaining to fundraising. 



 Manages community, philanthropic, and corporate partnerships through researching, 
recruitment, relationship cultivation, and retention. 

 Supports the Special Events Manager on the creation and implementation of fundraising 
events—including the Make Believe Ball, Wine Tasting & Dinner, ImpACT Event, and 
more. 

 Manages other initiatives such as Endowment/Planned Giving, Alumni, and other special 
campaigns, as needed. 

 Supervises the day-to-day work and conducts performance reviews of Development 
team, including the Grants Manager, Annual Fund & Database Manager and Special 
Events Manager; 

 Ensures that the Development Department’s day-to-day operations are undertaken in 
the spirit of the organization’s core values and advance the positive culture so essential 
to the organization’s success. 

 Works as a collegial, collaborative member of the Directors Team. 
 
QUALIFICATIONS 
The most successful candidate will have experience working in the non-profit sector and a clear 
understanding of the process of fund development. This individual will be a person of high 
integrity and authenticity; use effective communication, creativity, and collaboration skills to 
work with Board, Staff and Community Volunteers; be self-motivated with a desire for creating 
positive relationships; and have a passion for theater arts and arts education. 
 

 Capacity to lead Development Department with a clear vision and effective 
management skills; 

 A minimum of 5 years’ relevant experience, exhibiting increasing levels of responsibility 
and a proven track record of securing major gifts; 

 Knowledge base of community philanthropic landscape preferred; 

 Must be accurate and precise with a high attention to detail; 

 Ability to work in a fast-paced environment, prioritize responsibilities and meet 
deadlines; 

 Excellent interpersonal, oral, and written communication skills; 

 Ability and willingness to collaborate with community members, staff members, and 
other stakeholders; 

 Commitment to actively participate in our Equity, Diversity, Inclusion and Justice (EDIJ) 
efforts; 

 Advanced proficiency in Microsoft Office including Word, Excel, PowerPoint, Outlook, 
with some history of working in fundraising database; 

 Open to working occasional evenings and weekends, as needed; 

 Driver’s License or access to public or reliable transportation; 

 Most of this job requires sedentary work, but occasionally requires the ability to lift up 
to 25 pounds to chest level, and to kneel, squat or twist; 

 Ability to pass a background check in accordance with state and/or Federal laws. 
 
TO APPLY 
Please send cover letter and resume by December 16, 2022 via email to Betsy Corry, Managing 
Director at bcorry@firststage.org or by mail to: Betsy Corry, First Stage, 325 W Walnut St, 
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Milwaukee, WI 53212. Applications will be reviewed as they are submitted. No phone calls, 
please. 
 
COVID-19 POLICY 
First Stage strongly encourages vaccination against COVID-19 and Influenza. Due to the 
unpredictable nature of the COVID-19 pandemic, and our standing agreements with multiple 
unions, First Stage may implement safety protocols for the health and wellness of our 
community including but not limited to: wearing a mask or respirator in certain areas, taking 
COVID-19 tests, and/or requiring vaccination against COVID-19 to enter some work spaces. 
 
ABOUT FIRST STAGE 
First Stage is one of the nation’s leading theaters for young people and families. First Stage touches 
hearts, engages minds and transforms lives by creating extraordinary theater experiences through 
professional theater productions that inspire, enlighten and entertain, serving audiences of over 120,000 
among more than 300 performances annually. Its Theater Academy, the nation’s largest high-impact 
theater training program for young people, fosters life skills through stage skills and serves nearly 2,000 
students each year. As Wisconsin’s leader in arts-integrated education in schools, First Stage’s dynamic 
Theater in Education programs promote literacy, character building and experiential learning throughout 
the curriculum, serving 20,000 students each year. For more information about First Stage visit 
www.firststage.org.  
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